
SAMPLE	
  PERMISSIONS	
  LETTER	
  
	
  

Do	
  not	
  photocopy	
  this,	
  but	
  make	
  up	
  your	
  own	
  form	
  to	
  fit	
  with	
  your	
  particular	
  request.	
  
	
  
Date:	
  
	
  
To:	
  
	
  
In	
  ________________	
  the	
  University	
  of	
  Iowa	
  Press	
  will	
  publish	
  my	
  book,	
  tentatively	
  titled	
  
___________________________________.	
  I	
  would	
  like	
  to	
  include	
  the	
  following	
  materials,	
  which	
  
originally	
  appeared	
  in	
  ____________________________	
  (title	
  of	
  book	
  or	
  journal,	
  page	
  number,	
  etc.)	
  
published	
  by	
  you	
  in	
  ________________	
  (date):	
  
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________	
  
	
  
I	
  request	
  nonexclusive	
  permission	
  to	
  include	
  this	
  material	
  in	
  the	
  original	
  and	
  all	
  
subsequent	
  editions	
  and	
  printings	
  of	
  my	
  book	
  throughout	
  the	
  world,	
  including	
  
electronic/digital	
  editions,	
  in	
  all	
  foreign-­‐language	
  translations	
  published	
  by	
  the	
  University	
  
of	
  Iowa	
  Press	
  or	
  its	
  licensees,	
  and	
  in	
  versions	
  made	
  by	
  nonprofit	
  organizations	
  for	
  blind	
  or	
  
physically	
  handicapped	
  persons.	
  Please	
  indicate	
  your	
  agreement	
  by	
  signing	
  and	
  returning	
  
the	
  enclosed	
  copy	
  of	
  this	
  letter	
  to	
  me.	
  Please	
  supply	
  a	
  credit	
  line,	
  or	
  the	
  Press	
  will	
  use	
  a	
  
standard	
  style	
  to	
  acknowledge	
  permission.	
  
	
  
If	
  you	
  are	
  not	
  the	
  copyright	
  holder,	
  please	
  let	
  me	
  know	
  who	
  I	
  should	
  contact	
  to	
  obtain	
  
permission.	
  
	
  
I	
  greatly	
  appreciate	
  your	
  consent	
  to	
  this	
  request.	
  
	
  

Sincerely	
  yours,	
  
	
  
	
  

_____________________________________	
  (name)	
  
_____________________________________	
  (address)	
  
_____________________________________	
  (city,	
  state,	
  zip)	
  
_____________________________________	
  (email	
  and	
  phone)	
  
	
  

I	
  (we)	
  grant	
  permission	
  for	
  the	
  use	
  requested	
  above:	
  
	
  
____________________________________________________________	
  
(copyright	
  holder)	
  
	
  
____________________________________________________	
   	
   	
   _______________________________	
  
(by)	
   	
   	
   	
   	
   	
   	
   	
   	
   (date)	
  
	
  
Credit	
  line:	
  ___________________________________________________________________________________________	
  


